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IIpaBuia moJib30BaHUA Y4eOHMKAMMH
13 PoHIA IIKOJIBbHON 0MOJIUOTEKOM



1. O01ue MoJI0KEeHNSA
1.1. bubnuorteka dBIE€TCA 4YacTbl0 OOIIEOOPA30BATEIBHOIO  YUYPEKICHUS U
o0ecneunBaeT yueOHO-BOCIUTATEIbHBINA IPOLECC HEOOXOAUMBIMU JIOKYMEHTAMHU.
1.2. JlokyMeHT - HocHuTellb MH(OpMAMU B TPAAULIMOHHOM, 3JIEKTPOHHOM HJIA HHOM
BUJIE.

2. IIpaBa unTatesei
2.1. TlpaBo monb30BaHMsI OMOTMOTEKOM HMMEIOT OO0ydaromuecs, IeIarorudecKue
paOOTHUKU W JIPyTHe COTPYJHHUKH IIKOJbI, POJUTEIU (3aKOHHBIC IMPEACTABUTEIIH)
00yYaroImMXCsl IIKOJHI.

Yumamenu umerom npaeo:

2.2. bectpensaTCTBEHHO MOCEMaTh OMOJIMOTEKY COTIaCHO PEXUMY €€ paboThI;
2.3.Ilonyyats  monHyro  wuHboOpManMO O coctaBe ¢GoHma  OUOIMOTEKH,
WH()OPMAITMOHHBIX PEeCcypcax W MPENOCTABISIEMbIX OMOIMOTEKON yCIyrax, MOpsIKe
JOCTyNa K JOKyYMEHTaM M KOHCYJbTaTUBHYIO TIOMOIIb B TOHCKE U BbIOOpE
HMCTOYHUKOB MH(OPMAITIH.

2.4. Tlony4dathb B OJIb30BAaHKE JIFO00H TOKyMEHT U3 (OH1a OUOITHOTEKH.

2.5. TlpoaneBaTh CpOK MOIB30BAHUS TOKYMEHTAMHU

2.6. becriaTHO MONB30BaThCS YCIIyraMu, MPEIOCTaBIIEMbIMU OMOTNOTEKOM

2.7. IlppuHuMaTh yyacTue B MEPOIIPUSITHIX, TPOBOAUMBIX OMOINOTEKOM.

2.8. N36upath 1 OBITh N30PAHHBIM B COBET OMONIMOTEKN U IPUHUMATH Y4acTHE B €70
pabore.

2.9. CoBmMecTHO ¢ OHMOIMOTEKOW CO3/1aBaTh, KIyOBbl, KpPY)XKH II0 HMHTEpecam,
oOmiecTBa Apy3ei OMOIMOTEKH, YTCHUS, KHUTH.

2.10. Oka3bIBaTh MPaKTUUECKYIO TOMOIIL OMOJIMOTEKE.

2.11. Jlenath mogapku OUOIMOTEKE.

2.12. O6pamatbcs B ciiy4ae KOHQIMKTHOW CUTyalluu ¢ pabOTHUKaMH OMOIHOTEKH K

TUPEKTOPY IIKOJIBI.

Yumamenu 06a3anvl:

2.13. Cob6monats [IpaBuiia moan30BaHus OMOIMOTEKOM;

2.14. CobmrogaTh MHCTPYKLHUIO O Mepax 0€301acHOCTH B OMOIHOTEKE;

2.15. CHUMAaTh BEPXHIOK OACKIY;

2.16. Beiximrouath MOOMIIbHBIE TeNIE(OHBI;

2.17. He npyHUMATh MUIILY, HATUTKU, TPHI3Th CEMEUKH;

2.18. CobmrogaTh TUIIMHY U KYJIBTYPY MTOBEIACHHUS;

2.19. Coobmmuth, TpH 3amucH B OHUOIMOTEKY, HEOOXOIUMBIC CBEACHHUS IS
3aroHeHus (HopMyIsipa YUTaATEeNs;

2.20. bepexxHO OTHOCHUTHCS K:

2.20.1. TleuaTHbIM U31aHUSM (HE BBIPBIBATh, HE 3arM0aTh CTPAHULI, HE JIeNaTh B
KHHUTaX TOTYEPKUBAHAM, TOMETOK, KOMTUPOBAHKS PUCYHKOB U T.I1.);

2.20.2. DeKTpOHHBIM HOCUTEIISIM;

2.20.3. Mebenw;

2.21. Tlonnep>kuBaTh MOPSIOK PACCTAHOBKU KHUT B OTKPBITOM J0CTyIEe OMOINOTEKH,
pacTOIOXKEHUS KAPTOUEK B KaTalIorax M KapToTeKax;



2.22. Tlomp30oBaThCs I1IEHHBIMH W  CIWHCTBEHHBIMH  DJK3EMIUIIpAMH  KHHWT,
CIIPaBOYHBIMU U3/IAHUSAMH TOJIBKO B YUTAIBHOM 3aJie OMOINOTEKH;

2.23.1lpu moy4eHNU MPOU3BEACHHUH MMeUaTH M MHBIX JTOKYMEHTOB YHTATEIh JOKCH
yOoenuTbcsi B OTCYTCTBUM B HHUX Je(QEKTOB, a TMpU OOHApYyXKEHUU —
nponH(OPMUPOBATH pabOTHUKA OUOTNOTEKH;

2.24. B cnydae, Korjja YATATEIb MMOJTYYUI KHUTH, B KOTOPBIX UMENUCH e(DEKThI, a OH
HE MPOCMOTPEN 3TU KHUTH Ha MpeIMEeT HaIU4Yus B HUX J1€(PEKTOB, a COOTBETCTBEHHO
HE JIOJIOKIJI OMONMOTeKapro 00 WX HAJMYWHA, TO OTBETCTBEHHOCTH 3a TOPYY KHUT
OyJIeT HECTH 3TOT YUTATEIb;

2.25. Ilpu HapyIIeHUH CPOKOB TOJIb30BAaHUS KHUTAaMU 0€3 YBaKHTEIbHBIX MPUYNH K
YUTATENISIM, B YCTAHOBJIEHHOM IIOPSIKE, MOTYT OBITh NPUMEHEHBI CaHKIUH (Kak
MpaBUJI0, BPEMEHHOE JIUIIIEHUE TTpaBa MoJIb30BaHUsl OMOIMOTEKOM);

2.26. He BBIHOCHTH KHWTH U APYTUE€ JOKYMEHTHI U3 TIOMEUIECHUS OMOIHOTEKH, €CIn
OHH HE 3aIMCaHbl B OPMYJISIpE YUTATES;

2.27. PacnuchIBaThCs, 3a HMCKIIOUEHHEM ydammxcs 1-3 kimaccoB, B Gopmydsipe
YUTATEINS 32 KAXKAYIO MOJYyUYEeHHYIO KHUTY;

2.28. Tlpoxoauth exeroano ( B Havajie Ka)JI0ro yaeOHOro rojia) mepeperucTpauioc
MPEAbSBICHUEM BCEH UHCIANIEHCS 3a HUMHU JIMTEPATypbl B YCTAHOBJICHHBIC
OMOIMOTEKON CPOKH;

2.29. Bo3Bpamarb KHUTH B OMOJIMOTEKY B YCTAaHOBIICHHBIE CPOKH;

2.30. Yurarenu, OTBETCTBEHHBIC 3a yTpaTy WM MOPYY KHUT OUOIMOTEKH, WA HUX
poauTeny (3aKOHHBIE MPECTABUTENN 00yYaromerocs) o0si3aHbl 3aMEHUTh TaKUM ke
y4eOHMKOM WJIA COOTBETCTBYIOIIMM IO CTOMMOCTH Ha MOMEHT 3aMEHBI WU3IaHHEM,
HEOOXOAMMBIM B IIKOJLHOM OnOmMoTeke. IToTepssHHBIN MM UCITOPYCHHBIN SK3EMILISP
XYZ0’KECTBEHHOW MJIM METOAWYECKON TUTEPATYPhI 3aMEHSIETCS COOTBETCTBYIOIINUM 10
CTOMMOCTHU Ha MOMEHT 3aMEHbI U3JIaHUEM, HEOOXOIUMBIM B IIKOJIBHOU OMOINOTEKE.
DK3eMIUIAp, TpeajiaracMblid I 3aMEHBI, JTOJDKCH OBITh IIEJBIM, aKKypaTHBIM,
M3JIaHHBIM B TIOCJIETHUE 5 JIET;

2.31. Yurarenu, HapymuBmue [IpaBuiia mosib30BaHUsI OUOIMOTEKON, MOTYT OBIThH
JUIIEHBI MpaBa IMOJb30BaHHUS Ha CPOK, YCTAaHOBIEHHOW OMOIMOTEeKoH. 3a ocoOble
HapYIIEHUs, IPEyCMOTPEHHBIE IEHCTBYIOIIMM 3aKOHOJATEIILCTBOM, YUTATEIIN HECYT
aJIMUHHACTPATUBHYIO, TPaXIaHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTb.

2.32. Tlo ucreuenun cpoka OOyYEeHHS WIH PaOOTHl B IIKOJE YUTATEIH OOS3aHBI
BEPHYTH B3sThIE B OMOJIMOTEKE KHUTH. JInuHOE /1eJ10 00yJaronierocss 1 00X0oJHOM JTUCT
paboTHMKAa 1O UCTEYCHWHU cpoka oOydyeHus wim paboTel B mKoie 0e3
COOTBETCTBYIOIIEH IMOMETKM O BO3BpaTe BCEX KHUT, B3ATHIX B OHOIMOTEKE, HE
BBIJIAIOTCSL.

3. Mopsiiok moJib30BaHusi OMOJIMOTEKOM

3.1. OGyuaromuecs MKOJIbI 3aMUCHIBAIOTCS B OMOIMOTEKY B MHIWBUYaTbHOM
MIOPSIIKE B COOTBETCTBUM CO CIIMCKAaMHM KiaccoB. [lepcoHan mkossl

3aMMUCHIBAIOTCS MPU HAIMYMU NACTIOPTA.

3.2. Ha xaxxgporo ymuraress 3amoJHSAETCS YUTATeNbCKU (POPMYIIsip yCTaHOBICHHOTO
obpasua. ®opmysip yMTaTENs ABISAETCS JOKYMEHTOM, YAOCTOBEPSIOIINUM (DaKT naaTy
BbIJIaYU



3.3. Ilpu 3anucu B OUOIMOTEKY UMTaTeNb JOJHKEH OBITh 03HaKoMileH ¢ IlpaBumamu
MOJIb30BaHUS OMOJMOTEKOW W TMOATBEPJIUTH 005S3aTE€IHCTBO MX BBIMOJIHEHHUS CBOCH
MOAMNKCHIO B (POpMYJIsIpe UMTATEIS.

3.4. Ha moM TOKYMEHTBI BBIJIAIOTCS YHATATENIIM CpokoM Hal4 mueit. KonmrdaecTBo
AK3EMIUISIPOB, BBIIAHHBIX €AMHOBPEMEHHO ( HE cUMTasi yYeOHUKOB), HE IOJKHO
MPEBBINIATH TISITH.

3.5. [lepuoanyeckuie u3gaHus BoIIAIOTCS Ha [ JTHEH.

3.6. Cpok moyib30BaHUS MOXKET OBITh TIPOJICH, €CIU Ha TAHHBIA JJOKYMEHT
HET CIPOca CO CTOPOHBI APYTUX YUTATEIEH.

3.7. YuebOHasi, MeToIUYECKas JUTEepaTypa BhIIACTCS YMTATEISIM Ha CPOK OOYUCHHUS B
COOTBETCTBHUH C MPOTrpaMMoii ( ¢ 00s3aTeNIbHON MepeperucTpanyell B Hadaie , KOHIIE
yuyeOHOrO roza). JlurepaTypHble NpPOU3BEACHMS, H3y4daeMble IO MpOrpaMme Ha
ypOKax, BBIJAIOTCS HAa CPOK B COOTBETCTBHUHU C ITPOTPAMMON H3yUCHUS.

3.8. Ilpu momy4eHUHn KHUTW YUATATENIN 00s13aHbI pacnucaTbes B GOpMyIIsipe YMTaTels
3a KOKIYIO MOTYYSHHYIO0 KHUTY, B3STYIO B ITOJIb30BAHHE.

3.9. Ilpu BoO3BpamieHMH KHUT PAOOTHUK OUOTMOTEKHM OOS3aH pacnmucaThCsi B
dbopmysipe unTaTess IPOTUB KaXK10M BO3paIleHHON B OMOIMOTEKY KHUTY

3.10. OuepenHass BblAa4a JAOKYMEHTOB W3 (oHOa OMONIHMOTEKH YHUTaTEelro
MPOU3BOAMUTCS TOJBKO TIOCJI€ BO3BpaTa B3ATHIX UM paHee, CPOK IOJIb30BAHUS
KOTOPBIMHU HCTEK.

3.11. Peaxue u 1ieHHbIE KHUTH, aIbOOMBI, €TUHCTBEHHBIE IK3EMILISIPHI CIIPABOYHBIX
W3JIaHUH, a TAKXKE DJIEKTPOHHBIE HOCUTETN MH(OPMAIIMK HA JOM HE BBIJAIOTCS.

Ilopsaook nonv3osanus yumanbHvIM 34710M

3.12. KommuecTBO KHUT, BBIIaBaeMoO€ i paOOThI B YUTAJIBHOM 3ajie, HE
OTrPaHUYNBACTCS;

3.13. 3ampemaercsi BBIHOCUTh KHUTH U3 YATAIHLHOTO 3aJ1a B TOMEIIIEHUS IIIKOJIBI,

3.14. Jlomyckaercs, 10 JOTOBOPEHHOCTH C PabOTHUKOM OMONIMOTEKH, OpaTh HA JIOM
KHWUTH, TIpeIHAa3HAYCHHbIC N1 pabOThl B YMTAJIBHOM 3ajie, MPU YCIOBHH, UYTO ATH
KHUTU OyAyT B3SITHI MEpel 3aKpbITUEM OMOIMOTEKH M BO3BPAIICHBI HA CIEIYIOLIUN
JIeHb K MOMEHTY Haudajia paboThl OMOINOTEKH;

Ilopaook pabomol ¢ KomnvlOmepPoM, pacnoi0HCeHHbIM 8 OUdIUOmEeKe:

3.15. PabGoTa ¢ KOMIIBIOTEPOM YYaCTHUKOB 00pa30BaTEIbLHOIO MTpoliecca
MIPOU3BOAMUTCS B IPUCYTCTBUM COTPYIHUKA OMOIMOTEKH;

3.16. Paspemraercs paboTa 3a OJHUM MEPCOHAITBHBIM KOMITBIOTEPOM HE 00JIee TBYX
YeJI0OBEK OJIHOBPEMEHHO;

3.17. Ilonb30BaTens UMEET MPABO padOTATh C HETPAJAUIIMOHHBIM HOCUTEIEM
uH(pOpMaIUK TIOCTIE MPEABAPUTEIHLHOTO TECTHPOBAHUS €r0 pAOOTHUKOM
OMOJINOTEKH;

3.18. Ilo BceM Bonpocam noucka uHpopmaiuu B IHTepHETE 10JIb30BaTENb JOJIKEH
oOparmiarhcsi K paboTHUKY OMOJIMOTEKH; 3alpeliaeTcs oopalieHue K pecypcam
WNuTtepHeTa, npeanoiaraoiuM OIiaTy 1 K pecypcaM, ykazaHHbIM B DeepaabHOM
CHHCKE IKCTPEMHUCTCKOM TUTEPATYPHI.

3.19. PabGoTa ¢ KOMITBIOTEPOM MTPOU3BOUTCS COTIIACHO YTBEPIKICHHBIM CAaHUTAPHO-
TUTUEHUYECKUM TPEOOBAHUSIM.



4. IIpaBa pabOTHUKOB OUOJIMOTEKH:

4.1. HampaBnsiTh YMTATEINIO0 HAIIOMUHAHUS O BO3BpATE KHUT, UCIOJIb3Ys JaHHBIE,
MPEIOCTaBIICHHBIE M MPHU 3aMiCcH B OMOIMOTEKyY (aapec, TenedoH u T.11.);

4.2. Onpenensith pa3Mepbl KOMIIEHCAIMH 3a yuiepO, IPUUMHEHHBIN M0J1b30BaTEIEM
OuOIMoTEKE;

4.3. JIumath npaBa yuTaTENs MOJIH30BaATHCA OMONIMOTEKON TTpHu HapyteHuu [IpaBui
MOJIb30BaHUsl OMOIMOTEKOM.

5. O0S13aHHOCTH COTPYAHUKOB OMOJIHUOTEKHU MO 00CTYKMBAHUIO YUTATEIeH

5.1. Co3naBaTh ¥ noaAepKUBaTh KOM(POPTHBIE YCIOBUS ISl pabOTHI MOJIb30BaTeNeH
B OMOJINOTEKE;

5.2. [IpoBoauTh B Hauajie yueOHOI0 I'0J1a €KEr0IHYIO ITepeperucTpaIuio YuTaTesei;
5.3. O3nakomuthb untatens ¢ [IpaBuinamu noip30BaHus OUOINOTEKOI;

5.4. BBITh KOPPEKTHBIMU U BEKIMBBIMH C UATATEISIMU, COOJTIOATh TUIIUHY, YUCTOTY
Y TIOPSJIOK B MOMEIICHUSAX OMOINOTEKH;

5.5.006cmyxuBath uuTaTene B cooTBeTcTBUM ¢ [IpaBwiiaMu  TOJNIB30BaHUS
OMOIMOTEKOM, KOTOPbIE TOJKHBI OBITh Pa3MeIEHbl B JOCTYITHOM JUIsl O3HAKOMJICHUS
MecTe, 00eCIEUUTh ONEPATUBHOE U KAYECTBEHHOE 00CTYKUBAaHUE YU TATENICH C yUeTOM
UX 3alPOCOB U MOTPEOHOCTE;

5.6. CosepiieHcTBOBaTh HMH(OPMALIMOHHO-OMOIMOTrpaduueckoe U OUOIUOTEUHOE
o0cy’KUBaHHUE TIOJIL30BaTEIICH;

5.7. OcylecTBIATh y4YeT, XpaHEHHWE M MCHOJb30BAHHME HaxoAsImuxcsi B ¢GoHAaX
JIOKYMEHTOB B COOTBETCTBUU C JEHUCTBYIOIIUM 3aKOHOJATEIbCTBOM, 00€CIEYMBATH
UX COXPaHHOCTh M PallMOHAILHOE UCIIOJIb30BAHNUE;

5.8. PaccTraBmsaTh KHUTH B TE€UCHHE THS, CKCTHEBHO JIEJIaTh MPOBEPKY HA MPEAMET
MPaBUIILHOCTH PACCTaHOBKH (POHIIA;

59. Bectu yCcTHYIO ®W HarjIsgHyl0O MacCOBO-MH(POPMAIIMOHHYIO  paloTy:
OpraHU30BbIBaTh  BBICTABKM  JIUTEPATYphl,  Oubiuorpaduueckue  0030pHI,
JIUTEepaTypHbIC BeYepa, MPa3aAHUKHA U IPYTHE MEPOIIPUSITHS;

5.10. 3HakoMuUTh UnTaTENEH C OCHOBAMH MH(DPOPMAIITMOHHON KYJIbTYPHI;

5.11. NudopmupoBaTh uuTaTeNIC O BCEX BHUAAX MPEIOCTABISEMBIX OMOIMOTEKOMN
yCIyr;

5.12. OOGecneuntsb YUTATEIISIM BO3MOXHOCTb MOJIb30BaThCS BCEMU
UH(POPMAIIMOHHBIMH pecypcaMu OMOINOTEKH;

5.13. U3yuath mMOTpEeOHOCTH YHUTATENell B TEYATHBIX M3JAAHUAX, JaBaTh MOJHYIO
uHpOpMAIMIO YHTATENIM O HaJU4YUH JOKYMEHTOB B (DOHIE, CHUCTEMATUUYECKU
MH()OPMUPOBATH YUTATEIEH O BHOBb MMOCTYNMUBIINX JOKYMEHTAX;

5.14. ®opmupoBaTh (HOHIBI B COOTBETCTBHU C OOpPa30BATEIBHBIMU IPOTPAMMAMU
VUpeXKACHUS, HMHTEpEecaMH, TMOTPEOHOCTSIMU U 3alpocaMd BCEX KaTeropui
MOJIb30BaTEIICH;

5.15. Oka3pIBaTh MOMOIIH YUTATESIM B BHIOOPE HEOOXOIMMBIX TJOKYMEHTOB;

5.16. IIpoBoauTh 3aHATHS 1O OCHOBAM OWOJIMOTEUHO-OMOIMOrpaduyYecKux Hu
WH()OPMAITMOHHBIX 3HAHUN

5.17. IlpemocraBinsTh 4WTATEISIM BO3MOXXHOCThb  IIOJIB30BAaHUSI  KaTajloraMw,
KapToTeKkaMmu, onbmorpaduaeckumMu 1 HHGOPMAITMOHHBIMU MaTepHUaIaMHU.

5.18. OOGecneunBaTh KOHPUACHIIMAIBHOCTh JAHHBIX O YHATATENISIX OMOJMOTEKH, UX
YUTATEIbCKUX 3alpOCax;



5.19. Ilpu BBImAYE ¥ IpUEME TOKYMEHTOB TIIATEIHHO MPOCMATPUBATH WX HA TIPEIMET
OOHapYyXEeHHS KaKUX-ITHO00 NePEKTOB M ClIeTIaTh COOTBETCTBYIOIINE OTMETKH TIPU UX
oOHapy’>XKCHHH Ha BBIJJaBAEMOM HJIM ITOJTy4aeMOM OT YHTATENS TOKYMEHTE;

5.20. TIpoBoauTh MENKWUW PEMOHT U CBOEBPEMEHHBIN TMEPEIIeT KHUT, MPUBJIEKAs K
3TOM paboTe OMOIMOTEUHBINA AKTUB U3 y4aIlUuXCs;

5.21. CucremaTuyecku CJIEAUTh 3a CBOCBPEMEHHBIM BO3BpPaTOM B OHOIMOTEKY
JOKYMEHTOB W3 (oHJa M 3a BBHINOJHEHHMEM uuTaresnsMu l[IpaBun mosnb3oBaHUs
OHOIMOTEKOM.

5.22. TlpuHuMaTh Mephl MO JUKBHUAAIMMU YUTATEIHCKOW 3aJ0JDKEHHOCTH B Cllydae
HECBOEBPEMEHHOTO BO3BpaTa JOKYMEHTOB IOJIh30BATEIIEM;

5.23. Tlocne ucreueHus Cpoka MOJB30BAHUS JOKYMEHTAMHU HANPAaBUTh M3BEIICHUE
MOJIB30BATEJIIO 110 MOYTE WJIA COOOIIATh YUTATEIIO 10 TelehOHy 0 He0OXOJUMOCTH UX
BO3BpaTa B OMOIHOTEKY.

5.24. CnenuThb 32 BBINOTHEHUEM unTaTeasiMu [IpaBut nonb30BaHus OMOIMOTEKOM.



